YWCA TORONTO
EMPLOYMENT & TRAINING CENTRES
EXCLUSIVE JOB OPPORTUNITIES

ACCOUNTING CLERK
Job ID: BO-3B

Our Employment Partner is seeking an Accounting Clerk to join their
team.

Job Duties:

- Maintain accounting records by making copies; filing documents

- Reconcile bank statements by comparing statements with general
ledger

- Update accounting databases by entering data into the computer;
process backups

- Verify financial reports by running performance analysis software
program

- Determine value of depreciable assets by running depreciation
software program.

- Adhere to organizational policies e.g. confidentiality

Requirements:

- Associate’s degree or relevant certification
- Proven accounting experience

- Aptitude for numbers

- Detail oriented

Your application will be stored in our
Administrative database, and an Employment
Placement Specialist will review your qualifications

for suitability. If matched, we will contact you with
next steps including YWCA Toronto registration
and an Employer interview.

TO APPLY*

Email your cover letter and resume

in confidence to:
e linkstojobs@ywcatoronto.org, and

¢ jobhelp2425@ywcatoronto.org

*Include job title in the subject line.
No telephone enquires please.

FOR MORE INFORMATION
Let us help you on your path to career
success! Call, email or visit!

e 2425 Eglinton Avenue East, Suite 303
OPEN HOUSE: Every Tuesday at 9am

jobhelp2425@ywcatoronto.org
416.264.5788

e 3090 Kingston Road, Suite 300
OPEN HOUSE: Every Monday at 10am

wec3090@ywcatoronto.org
416.269.0090

Our Employment & Training
Centres offer a large range of
free, sponsored, and/or affordable
training programs. Join our
LinksToJobs network and receive
newsletters with updates on jobs,
special events, and more!

@

United Way

Greater Toronto

YWCA

TORONTO

A TURNING POINT
FOR WOMEN

This Employment Ontario service is
funded in part by the Government of
Canada and the Government of Ontario.

YWCA Toronto Employment & Training Centres | ywcatoronto.org/employment | @ @ @ © ©

2425 Eglinton Avenue East, Suite 303, Scarborough | T 416.264.5788 | F 416.264.3140 | Monday-Friday, 9am-5pm
3090 Kingston Road, Suite 300, Scarborough | T 416.269.0090 | F 416.269.0114 | Monday-Friday, 8:30am-4:30pm

181138



	Event Title: ACCOUNTING CLERK
Job ID: B0-3B
	Event Details: Our Employment Partner is seeking an Accounting Clerk to join their team.

Job Duties:
- Maintain accounting records by making copies; filing documents
- Reconcile bank statements by comparing statements with general ledger
- Update accounting databases by entering data into the computer; process backups
- Verify financial reports by running performance analysis software program
- Determine value of depreciable assets by running depreciation software program.
- Adhere to organizational policies e.g. confidentiality

Requirements:
- Associate’s degree or relevant certification 
- Proven accounting experience
- Aptitude for numbers
- Detail oriented
	call out: Your application will be stored in our 
Administrative database, and an Employment Placement Specialist will review your qualifications for suitability. If matched, we will contact you with next steps including YWCA Toronto registration 
and an Employer interview.


